	
	Technical Query



Technical Query

To Be Filled In By The Requesting Party

General Information

	
	

	Sender:
	 MACROBUTTON NoName Requester's Name.

	Contact Person
	 MACROBUTTON NoName <Person / Department to be contacted>.

	Priority
	 MACROBUTTON NoName <High/Medium/Low>

	Query Area:
	 MACROBUTTON NoName <General Technical area of the query>

	Request Date:
	 MACROBUTTON NoName dd- MACROBUTTON NoName Mmm- MACROBUTTON NoName yyyy

	Required Till:
	 MACROBUTTON NoName dd- MACROBUTTON NoName Mmm- MACROBUTTON NoName yyyy

	Statement:
	 MACROBUTTON NoName <Detailed statement of the query>


Additional Information

To Be Filled-In by the department entertaining the technical query.
Follow-ups

	Sr. No.
	Forwarded to
	Forwarded on
	Response Date
	Reference Sheet No.

	1.
	Name:

email address:

Contact person:

Company:
	dd-Mmm-yyyy
	dd-Mmm-yyyy
	Sheet number containing response

	2.
	
	
	
	


TO BE FILLED IN BY THE ENTERTAINING DEPARTMENT 
Response Sheet No. 1

	Responder's Name / Email address:
	 MACROBUTTON NoName <Name of the Responder>


	Response

	


Additional Comments
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